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APPLICATION FOR EMPLOYMENT





PART 1

	POSITION APPLIED FOR

	Post applied for: 
	Post reference:

	
	

	PERSONAL DETAILS

	Title:
	Forename(s):


	Surname:

	Address:

Postcode:
	Telephone No. (Home):

	
	Telephone No. (Work):

May we contact you at work:  ( YES    ( NO

	
	Email:

	
	National Insurance No:

	

	WORK PERMIT

	Do you need a work permit to do this job under the terms of the Asylum and Immigration Act 1996?

	( No, I don’t need a UK Work Permit
	( No, I have a UK Training &  Work Experience Permit
	( Yes, I need a Work Permit

	Where applicable, please give details of any permit currently held:

(Candidates invited for interview must bring proof of ID and National Insurance No)

	

	OTHER DETAILS

	Have you previously been interviewed by us for a position within this Company?  
( YES      ( NO

(If Yes, please give details of post and date) ___________________________________________

	

	CANVASSING

	If you are related to any Board Member, Elected Member or Senior Officer of Northumberland County Council or Homes For Northumberland, please give details below.  Canvassing will disqualify.     
Name of Member/ Officer:………………………………………………………………………………………………………….



	HEALTH

	Please give details of the number of days lost due to sickness in the past two years and a brief outline of the reasons: 

	
	Last 12 months
	 Previous 12-24 months

	Number of days:
	
	

	Reason for absence:
	
	

	

	REHABILITATION OF OFFENDERS

	Under the Rehabilitation of Offenders Act 1974 you are required to give details of any convictions. Failure to do so may make you liable to dismissal. Certain posts are exempt from the provisions of the Rehabilitation of Offenders Act and applicants must disclose all criminal convictions whether spent or not. If the post you have applied for comes within this category it will be clearly indicated in the supporting information, and appointment will be subject to a Criminal Record Bureau check

	Offence
	Date of conviction
	Sentence

	
	
	

	

	REFERENCES 

	Name:
	
	
	Name:
	

	Position:
	
	
	Position:
	

	Address:


	
	
	Address:


	

	Tel No:
	
	
	Tel No:
	

	How is this referee known to you?
	
	
	How is this referee known to you?
	

	Can we approach prior to interview?

( YES                   ( NO 
	
	Can we approach prior to interview?

( YES                   ( NO 

	

	DECLARATION

	I declare that the information given on this application form is correct to the best of my knowledge. I understand that deliberately giving false or incomplete answers could disqualify me from consideration, or, in the event of my appointment, make me liable to dismissal. If appointed I give my consent under the Data Protection Act 1998 for Homes For Northumberland to retain and to make reasonable use of the personal information I have provided in connection with its employment policies, procedures and practices.

	SIGNED:


	DATE:

	Your application will not be acknowledged unless you make a specific request.  You will only be contacted further if you are invited to interview, normally with 4-6 weeks of the closing date.







PART 2

	EMPLOYMENT HISTORY

	Current or most recent employer:
	Job title: 


	Address:
	Dates from:                           to:

	
	Salary:
	Notice period:

	Brief outline of duties:



	Reason for leaving:
	


	PREVIOUS EMPLOYMENT 
List all employment including unpaid and voluntary work (most recent first)

	Employer


	Job title


	Salary
	Dates
	Reason for leaving

	
	
	
	from
	to
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	RELEVANT SKILLS, KNOWLEDGE AND EXPERIENCE

Using the criteria from the job description/person specification, give examples to show how you meet, or what you have done to meet the criteria. Provide evidence of past performance which will demonstrate you have the ability to succeed in the new job.

	A. SKILLS AND ABILITIES - please give evidence to show you have the skills asked for in the person specification

	

	B. ACHIEVEMENTS - please give evidence of your achievements that you are proud of which are relevant to this role.

	


	C. KNOWLEDGE - please give evidence to show you have the experience asked for in the job description/person specification

	


	EDUCATION/TRAINING/QUALIFICATIONS

	Secondary School
	Qualifications and Grades

	
	

	College/University
	Qualifications and Grades

	
	

	Relevant Training Courses
	Date
	Organising Body

	
	
	

	Membership of Professional Bodies
	Date of Joining
	Membership Status

	
	
	


You may be asked, if attending for interview, to produce original certificates for any of the above.

	DRIVING LICENCE

	If specified in the job advert, do you have a valid driving licence for the UK? 
( YES      ( NO

If applicable, do you have access to a vehicle for work purposes? 


( YES      ( NO


Please return this application form to:

HR Manager, Homes For Northumberland

Dinsdale House, 75 Marine Terrace

Blyth, Northumberland, NE24 2LN
PART 3

	EQUAL OPPORTUNITIES MONITORING FORM


	The Company is committed to promoting equality in all its employment practices and wishes to ensure that all applicants are considered solely on their merits.  Applicants will not be unfairly discriminated against on the grounds of their gender, marital status, disability, colour, race, nationality or ethnic origin, religion, sexuality or age.  To help with this, please complete this form.  Your answers will be treated confidentially and used only for statistical purposes.


	1.
ETHNIC ORIGIN (Please tick one box)

	A
	Asian or Asian British

(   Indian

(   Pakistani

(   Bangladeshi

(   Any other Asian background 

     …………………………….…. (Please write it here)
	B
	Mixed

(   White and Black Caribbean

(   White and Black African

(   White and Asian

(   Any other mixed background

     …………………….……………………. (Please write it here)

	C
	Black or Black British

(   Caribbean

·  African

·  Any other Black background

     …………………………….…. (Please write it here)
	D
	White

(   British

(   Irish
        
                 

(   Any other White background

     ……………………….…………………. (Please write it here)

	E
	Chinese or other ethnic group

(  Chinese

· Any other background

      …………………………….….(Please write it here)
	
	

	2.
NATIONALITY:
	
	3.
GENDER:

	
	
	                   (   Male                     (  Female

	4.
RELIGION:
	
	5.
DATE OF BIRTH

	
	
	

	6.
DISABILITY

	
	As a Disabled Symbol User we undertake to interview all disabled applicants who meet the minimum criteria for a job vacancy and consider them on their abilities.

The following information will be used only to enable the company to make ‘reasonable adjustments’ under the Disability Discrimination Act 1995 and in order that we fulfil our commitments under the Disability Symbol. It will not be used for any part of the recruitment process.

	The Disability Discrimination Act 1995 says that someone is a disabled person if they have a ‘physical or mental impairment, which has a substantial and long term adverse impact on their ability to carry out normal day to day activities’.

Do you consider that you are a disabled person as defined in the                            Disability Discrimination Act?      
	( YES  

( NO

	Please provide brief details of the nature of your disability




Office use only


Applicant No:





Office use only:


Does the applicant have a disability within the 


meaning of the DDA 1995?                              


                                                            ( YES    ( NO








Applicant No:











Please return this application form to:

HR Manager, Homes For Northumberland, Dinsdale House, 75 Marine Terrace, Blyth, Northumberland, NE24 2LN


